Getting Started with Wikis

Signing Up

1. Go to www.wikispaces.com
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2. Enter your information in the “Join Now!” pane.  Consider what you want to name your first wikispace site in item #4.  If you skip this now, you will be able to create sites later.

3. Choose the type of site.  Typically this will be a protected site.  You will be able to get rid of the ads later.
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That’s it!!! Now you are member.  If you come across a site you wish to join, click Join this Space and wait for the organizer to approve you.  The request to join the space is in the left hand side of the page.
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When you are not a member of a space, you cannot make changes (provided you made the wiki a protected site).  The title of the page will be followed by a message telling you whether or not you can edit the page.
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Your wikispace will begin as a blank slate.  Your home page will look the one below:
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4. Choose Edit This Page to edit your home

5. [image: image24..pict]The editing toolbar will now appear as shown below:

6. When you finish editing your page, click Save.

7. Adding pages can be done in several different ways.  You can click New Page under Actions in the top left corner.  Another way to add pages is to use the edit navigation link.  When you first edit the navigation, you will see one of two things shown below.  Delete either of these
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8. To add pages, simply type the list in surrounded by brackets.  Example [[Page Name]].  Hit return and enter the rest of your page names.

To Insert an Image or Document:

1. Chose the Edit This Page button if not already in edit mode.

2. Choose the Tree Icon. 
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3. Choose Browse, locate your image or document file, and choose Upload to attach it to the wiki server.
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4. Select whether you want the file to be inserted as a File Icon or as a Hyperlink.
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5. Place your mouse cursor on the page where you want the file to appear.

6. Double-click on the document or image’s icon on the wiki server menu.
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7. Exit the wiki server menu.
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8. Choose Save on the editing tool bar to close the edit mode and save the changes.

To Insert a Hyperlink:

1. Chose the Edit This Page button if not already in edit mode.

2. Enter the text that you wish to hyperlink.

3. Highlight the text.

4. Choose the Insert Hyperlink icon.
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5. To hyperlink to a wiki page: Choose Wiki Link and select the appropriate page name from the pull down menu.
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6. To hyperlink to an external internet link: Choose External Link and paste the URL from the outside webpage to the pull down menu.
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7. Choose Save on the editing tool bar to close the edit mode and save the changes.

To Insert HTML Widgets:

1. Chose the Edit This Page button if not already in edit mode.

2. Place your mouse cursor on the page where you want the widget to appear.

3. Click on the Embed Widget icon.
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4. Select the icon that corresponds with the widget type that you are inserting. 

· If you can not find an appropriate icon, select other HTML.
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5. Paste the HTML code from your widget into the text field of the menu and choose save in the widget menu. 

6. Choose Save on the editing tool bar to close the edit mode and save the changes.

To Insert a Table:
1. Chose the Edit This Page button if not already in edit mode.

2. Place your mouse cursor on the page where you want the table to appear.

3. Choose the Insert Table icon. 
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4. Select the appropriate number of rows and columns. 
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5. Choose Insert Table.

6. Choose Save on the editing tool bar to close the edit mode and save the changes.

To Insert Special Characters:

1. Choose the Special Characters Icon. 
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2. Choose the appropriate character from the menu.
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To Insert Computer Code:

1. Choose the Insert Code Icon. 
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2. Select the code language from the pull-down menu.
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3. Paste the desired code into the menu window. 

4. Choose Insert Code.

To Insert Math Formulas:

1. Math formulas can be inserted into the text of a page by wrapping the LaTex version of the formula like:  [[sample formula]]

2. To view a comprehensive list of LaTex formulas, visit: http://snipurl.com/21psr
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