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1.  Prepare your script and have it ready to go.  Practice what you are going to say before hand so your recording sounds more authentic.

2.  Launch Audacity from your Applications Folder or Finder window.  
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These buttons are the most important for making a recording.  The red circle is the record button.  Square is the stop button and of course you can use the pause if you need to.  


3.  Prepare to record.  Sit in a quiet space and bring the laptop close to your face, leaning over the laptop – close to your screen, seems to work well.  Click on the red circle and start your script.  When you are done, click the square to stop.  

4.  Name and save your file.  Export it as a MP3 file on your desktop for later use.  

